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QUY CHE CHUYEN MON 
NAM HOC 2025- 2026

- Can cur Thong tir s6 32/2020/TT-BGDDT ngay 15/9/2020 cua Bo truong Bo giao due 
va dao tao Ban hanh Bieu le trudng trung hoc co so, truong trung hoc pho thong va truong 
pho thong co nhieu cap hoc;

- Can cu van ban so 03/VBHN-BGDBT ngay 23/6/2017 cua Bo GD&DT ve viec Ban 
hanh quy dinh ve che do lam viec doi vdi giao vien pho thong;

- Can cu thong tu s6 14/2018/TT-BGDDT ngay 20/7/2018 cua Bo Giao due Bao tao 
ban hanh quy dinh chuan Hieu truong co so giao due pho thong; Thong tu so 20/2018/TT- 
BGDBT ngay 22/8/2019 cua Bo truong Bo Giao due va Bao tao ve viec Quy djnh chuan 
nghe nghiep giao vien co so giao due pho thong;

- Can cu Thong tu 22/2021/TT-BGDBT ngay 20/7/2021 cua Bo Giao due va Bao tao 
Ban hanh quy dinh ve danh gia hoc sinh trung hoc co so va trung hoc pho thong;

- Can cir vao cac van ban Huong dan so 664/SGDBT-GDTrH ngay 29/8/2025 cua So 
GBBT tinh Ninh Binh ve viec huong dan thuc hien nhiem vu giao due trung hoc nam hoc 
2025-2026;

- Can cu vao tinh hinh thuc te cua trudng THCS Han Thuyen nam hoc 2025-2026.

Sau khi thong nhat vdi cac doan the, nha giao, can bo quan li, ngudi lao dong trong 
don vi, Trudng THCS Han Thuyen ban hanh Quy che chuyen mon nam hoc 2025-2026 cua 
don vi nhu sau:

CHlTONG I: NHCrNG QUY DINH CHUNG 

Dieu 1. Pham vi, doi tuong thuc hien

Quy che nay quy dinh noi dung thuc hien nhiem vu giang day cua can bo, giao vien, 
cac to chuyen mon, bo phan dupe giao nhiem vu chuyen mon trong nha trudng; Quy dinh co 
cau to chuc to chuyen mon trong nha trudng.

Dieu 2. Muc dich yeu cau

Quy che chuyen mon la co so de Hieu trudng nha trudng, Pho Hieu trudng dupe giao 
giup Hieu trudng nha trudng to chuc thuc hien nhiem vu giang day va danh gia muc do thuc 
hien nhiem vu chuyen mon cua can bo, giao vien trong moi dpt, hoc ki va nam hoc, la can 
cu de danh gia, xep loai can bo, giao vien theo huong dan cua Bo Giao due va Bao tao, So 
Giao due va Bao tao Nam Binh.

Moi can bo giao vien co trach nhiem thuc hien nhung noi dung quy dinh trong quy che nay.



CHlTO'NG II: NOI DUNG QUY CHE
Dieu 3. To chuyen mon

1. Cff cau to chitc bo may

a) To chuyen mon dirge thanh lap theo quy dinh tai khoan 1 Dieu 14 Thong tu 
32/2020/TT-BGDBT ngay 15/9/2020 cua Bo Giao due va Dao tao ban hanh Dieu le trudng 
trung hoc co so, trudng trung hoc pho thong va trudng pho thong co nhieu cap hoc.

b) Toan trudng dugc bo tri 05 to chuyen mon nhu sau:

- To Toan;

- To Ngu van;

- To Tieng Anh;

- To Thuc nghiem;

- To Hoat dong ngoai gid.

2. Nhiem vu cua to chuyen mon

Nhiem vu cua to chuyen mon dugc quy dinh tai khoan 2 Dieu 14 Thong tu 
32/2020/TT-BGDBT ngay 15/9/2020 cua Bo Giao due va Dao tao ban hanh Dieu le trudng 
trung hgc co so, trudng trung hgc pho thong va trudng pho thong co nhieu cap hgc.

a) Chu dong xay dung ke hoach day hgc va giao due theo chuong trinh mon hgc, hoat 
dong giao due thuoc chuyen mon phu trach theo tuan, thang, hgc ky. nam hgc; phoi hgp vdi 
cac to chuyen mon khac xay dung ke hoach giao due cua nha trudng.

b) De xuat lua chgn sach giao khoa, xuat ban pham tharn khao de su dung trong nha 
trudng theo quy djnh cua Bo trudng Bo Giao due va Dao tao.

c) Thuc hien ke hoach giao due cua to chuyen mon theo ke hoach giao due cua nha 
trudng da dugc hoi dong trudng phe duyet.

d) Tham gia danh gia, xep loai giao vien theo chuan nghe nghiep giao vien co sd giao 
due pho thong theo quy dinh cua Bo trudng Bo Giao due va Dao tao.

d) Tham gia boi dudng chuyen mon, nghiep vu theo ke hoach cua to chuyen mon va 
cua nha trudng.

e) Thuc hien cac nhiem vu khac do Hieu trudng phan cong.

3. Che do hoi hop
7 7 >7

To chuyen mon sinh hoat mot thang 2 buoi vao cac sang thu 2 hang tuan va co the hgp 
dot xuat theo yeu cau cong viec hay khi Hieu trudng yeu cau.

To chuyen mon hoat dong theo nguyen tac dan chu, ton trgng, chia se, hgc tap, giup dd 
lan nhau giua cac thanh vien de phat trien nang luc chuyen mon.

Noi dung sinh hoat chuyen mon tap trung vao viec thuc hien quy che chuyen mon: Day 
manh hinh thuc sinh hoat to chuyen mon theo cac chuyen de, dac biet la cac chuyen de ve 
nang cao, md rong kien thurc bo mon; chuyen de ve boi dudng HS gioi, phu dao HS 
yeu; chuyen de ve ung dung cong nghe thong tin, doi mdi PPDH, giao due; chuyen de 
ve nghien cuu khoa hgc su pham ung dung, chuyen de ve su dung cac phuong tien thiet bj 
day hgc; du gid, thao giang trong to, trao doi ve noi dung bai day, noi dung tich hgp, doi mdi 
phuong phap giang day, trien khai va trao doi thuc hien van ban cac cap, trao doi noi dung

2



hoc, boi dudng thudng xuyen....Cac noi dung hop phai the hien day du tren bien ban hop 
va tren trang tinh ma nha truong da thiet ke san cho cac to, nhom chuyen mon.
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To truong, nhom truong true tiep dieu hanh, quan ly ho so, so sach, xay dung ke 
hoach, to chuc thuc hien ke hoach, kiem tra, danh gia viec thuc hien ke hoach, xay dung quy 
che sinh hoat to, nhom chuyen mon, thay mat to, nhom chuyen mon de xuat, kien nghi cac 
noi dung len Ban giam hieu tai cuoc hop lien tich va Hoi dong chuyen mon hang tuan.

Tien trinh to chuc mot buoi sinh hoat chuyen mon cua to bao gom cac noi dung chinh sau:

+ Diem danh

+ Danh gia viec thirc hien cac nhiem vu chuyen mon cua to d tuan trudc (thang trudc), 
viec thirc hien quy che chuyen mon cua tirng thanh vien trong to chuyen mon.

+ Trien khai cac noi dung chi dao cua BGH da trien khai trong cuoc hop lien tich tuan 
trudc co lien quan den to chuyen mon.

+ Trien khai ke hoach hoat dong chuyen mon cua to trong tuan (thang), phan cong 
nhiem vu den tirng thanh vien trong to.

+ Thao luan cac van de khuc mac con gap phai trong qua trinh giang day trong sach 
giao khoa, trong cac de thi, de kiem tra.. .de dua ra y kien thong nhat chung de thuc hien

+ Trien khai nhung noi dung chuyen mon theo yeu cau cua Sd GD&DT Ninh Binh, 
thao luan nhung van de mang tinh thdi sir trong chuyen mon.

+ Cung nhau xay dung tiet thao giang, chuyen de thirc hien trong thang.

+ Trao doi cac noi dung boi dudng thudng xuyen trong ke hoach.

+ Trao doi ve cong tac giang day, day bii, day thay, dir gid dong nghiep, cong tac ra de, 
to chuc kiem tra, cham bai kiem tra... (Neu co)

+ Dir gid, to chiic rut kinh nghiem tiet thao giang hay thirc hien chuyen de cua to trong
thang, chu trong phan tich hoat dong cua ngudi hoc tim ra nguyen nhan tai sao hoc sinh
chua dat ket qua nhu mong muon va co bien phap de nang cao chat lupng day hoc, tao co 
hoi cho hoc sinh tham gia vao qua trinh hoc tap.

4. Ho so’ cua to chuyen mon gdm

a) . Ke hoach hoat dong chuyen mon cua To

b) . Ke hoach sir dung thiet bi, thi nghiem day hoc (Co the tich hop vao ke hoach to 
chuyen mon)

c) . Ke hoach day hoc cua to chuyen mon (Mau-phu luc 2)

d) . Ke hoach to chuc cac hoat dong giao due mon hoc (Mau-phu luc 3)

e) . Sd sinh hoat to, nhom chuyen mon

- To truong trien khai cac noi dung cho cac thanh vien trong to.

- Thu ki cua to ghi vao quyen bien ban hop to nhom chuyen mon (mau cua Sd).

- Cac thanh vien cua to ghi vao so tong hop ca nhan.

f) . Cac loai ke hoach cua nha truong phat va cac van ban khac.

Ghi chu: Nha truong khuyen khich cac to, nhom chuyen mon tich hop cac loai sd tren 
vao mot ke hoach, tuv nhien khi tich hop phai neu day du cac noi dung theo quy dinh.



Dieu 4. Nhung quy djnh doi voi to truong chuyen mon, nhom truong chuyen mon
1. Nhient vu ciia to truong chuyen mon

a) . Chiu sir lanh dao chi dao true tiep cua Hieu truong hoac cac Pho Hieu truong dupe 
Hieu truong uy quyen. Chiu trach nhiem chinh trude Hieu truong ve chat luong chuyen mon 
cua to, ve duy tri hoat dong cua to, ve cong tac giang day cua tung thanh vien trong to. Quan 
ly, kiem tra viec thirc hien quy che chuyen mon cua giao vien.

b) . Tham gia hop voi Ban Giam hieu, dieu hanh hop to chuyen mon theo quy dinh, ket 
hop voi nhom truong chuyen mon phan cong cong viec cho cac to vien thyc hien nhung chi 
dao chuyen mon cua Hieu truong. thyc hien tot ke hoach nam hoc.

c) . Hang tuan kiem tra, don doc viec nop giao an. dang ky giang day cua cac thanh vien 
trong to. Giao trach nhiem cho to truong chuyen mon kiem tra chat luong giao an va bao cao 
djnh ky trong cuoc hop Lien tich. Nha truong se kiem tra dot xuat.

d) . Xay dung cac ke hoach thyc hien nhiem vu dung quy dinh, dung thoi gian, co bao 
cao tong ket cac noi dung do khi Hieu truong yeu cau. Chiu trach nhiem chinh ve ho so 
chuyen mon cua to.

e) . Phoi hop voi Pho Hieu truong phu trach chuyen mon phan cong day thay cho to 
vien khi to vien duoc Hieu truong dong y nghi day co thoi han hoac duoc cap tren dieu dong 
cong tac.

g) . Danh gia xep loai giao vien theo cac tieu chuan va tieu chi cua nha tru'dng, tham muu 
cho Hieu truong trong cong tac thi dua khen thubng thuoc to minh quan ly, kiem tra viec thyc 
hien quy che chuyen mon cua to vien khi thay bat thubng can bao cao Hieu truong xu ly.

h) . Cung nhom truong chuyen mon dam bao dy gib toi thieu 01 tiet/giao vien/nam hoc.

k). Thyc hien cac hoat dong khac khi duoc ban giam hieu phan cong.

2. Nhiem vu ciia nhom truong chuyen mon

a) . Chiu sy lanh dao chi dao true tiep cua Hieu truong hoac cac Pho Hieu truong duoc 
Hieu truong uy quyen. Dy cac cuoc hop hoi dong chuyen mon. Xay dung cac ke hoach cua 
nhom chuyen mon, phan cong day thay cho GV trong nhom. hoac trong To neu TTCM yeu cau. 
Dieu hanh hop To neu duoc TTCM uy quyen, chu tri hop nhom phu trach.

b) . Ket hop cung to truong chuyen mon thyc hien tot nhiem vu nam hoc.

c) . Kiem tra, don doc viec nop giao an, dang ky giang day cua giao vien trong nhom 
chuyen mon. (neu duoc sy phan cong cua TTCM).

Luu y: Nhom truong chuyen mon co nhiem vu chu tri sinh hoat chuyen mon ciia 
nhom, die gia GV trong nhom theo quy djnh.

3. Quyen han cua to truong chuyen mon

a) . Quyen quan ly, dieu hanh cac hoat dong cua to: Lap ke hoach. phan cong nhiem vu. 
trieu tap, hoi y, hop to.

b) . Quyen quyet dinh cac noi dung sinh hoat to tren co so cac ke hoach.

c) . Quyen theo doi, don doc, nhac nhb, dong vien va kiem tra thyc hien cac nhiem vu cua 
cac thanh vien trong to, giup Hieu truong co co so danh gia giao vien mot each chinh xac.
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d) . Quyen dirge tham dir cac cuoc hop, hoi nghi chuyen mon co lien quan den chuong 
trinh cua cac mon, cua to khi cap tren to chuc.

e) . Quyen dirge iru tien boi dudng ve chuyen mon do So GD&DT to chirc. Dugc 
hudng cac che do chinh sach ve mat vat chat va tinh than theo cac van ban phap luat hien 
hanh. Quyen tu van, de xuat vdi Hieu trudng nhung van de ve chuyen mon.

g). Quyen tham gia vao Hoi dong thi dua - khen thudng cua nha trudng, la mot trong 
nhung thanh vien chinh thuc cua Hoi dong.

Dieu 5. Nhung quy djnh doi voi giao vien

Giao vien phai hgc tap, nghien cuu, nam vung va thirc hien dung Dieu le, Quy che, 
cac thong tu, van ban hudng dan, danh gia xep loai gia day, danh gia xep loai hgc sinh ban 
hanh theo Thong tu 32/2020/TT-BGDBT ngay 15/9/2020 cua Bo Giao due va Bao tao Ban 
hanh dieu le truong trung hgc co so, trudng trung hgc pho thong va trudng pho thong co 
nhieu cap hgc.

1. Nhiem vu cua giao vien

1.1. Giao vien bo mon

a) . Day hgc va giao due theo chuong trinh, ke hoach giao due mon hgc, ke hoach giao 
due cua nha trudng theo che do lam viec cua giao vien do Bo trudng Bo Giao due va Dao 
tao quy djnh. Quan ly hgc sinh trong cac hoat dong giao due do nha trudng to chuc; tham 
gia cac hoat dong cua to chuyen mon; chiu trach nhiem ve chat lugng, hieu qua giao due; 
tham gia nghien cuu khoa hgc Su pham ung dung, viet va van dung sang kien kinh nghiem;

b) . Tham gia cong tac pho cap giao due d dia phuong;

c) . Ren luyen dao due, hgc tap van hoa, boi dudng chuyen mon, nghiep vu de nang cao 
chat lugng, hieu qua giang day va giao due; van dung cac phuong phap day hgc theo hudng 
phat huy tinh tich cue, chu dong va sang tao, ren luyen phuong phap tu hgc cua hgc sinh;

d) . Thuc hien Dieu le nha trudng; thuc hien quyet dinh cua Hieu trudng, chiu sir kiem 
tra, danh gia cua Hieu trudng va cac cap quan ly giao due;

e) . Giu gin pham chat, danh dir, uy tin cua nha giao, guong mau trude hgc sinh; thuong 
yeu, ton trgng hgc sinh, doi xu cong bang voi hgc sinh, bao ve cac quyen va lgi ich chinh 
dang cua hgc sinh; doan ket, giup do dong nghiep; tao dung moi trudng hgc tap va lam viec 
dan chu, than thien, hgp tac, an toan va lanh manh;

f) . Phoi hgp voi giao vien chu nhiem, cac giao vien khac, gia dinh hgc sinh, Doan 
Thanh nien Cong san Ho Chi Minh trong day hgc va giao due hgc sinh;

g) . Thuc hien cac nhiem vu khac theo quy dinh cua phap luat.

1.2. Giao vien chu nhiem

Giao vien chu nhiem ngoai cac nhiem vu quy dinh nhu giao vien bo mon, con co 
nhung nhiem vu sau day:

a) Thuc hien viec giang day noi dung sinh hoat lop theo ke hoach hoat dong trai 
nghiem - hudng nghiep theo hudng dan cua chuong trinh giao due pho thong 2018.

b) . Xay dung ke hoach cac hoat dong giao due the hien ro muc tieu, noi dung, phuong 
phap giao due bao dam tinh kha thi, phu hgp vdi dac diem hgc sinh, vdi hoan canh va dieu 
kien thuc te nham thuc day su tien bo cua ca ldp va cua tirng hgc sinh;
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c) . Thuc hien cac hoat dong giao due theo ke hoach da xay dung;

d) . Phoi hop chat che vdi gia dinh hoc sinh, vdi cac giao vien bo mon, Doan thanh nien 
Cong san Ho Chi Minh. cac to chuc xa hoi co lien quan trong viec ho tro, giam sat viec hoc 
tap. ren luyen. hudng nghiep cua hoc sinh lop minh chu nhiem va gop phan huy dong cac 
nguon lire trong cong dong phat trien nha trudng;

e) . Nhan xet. danh gia va xep loai hoc sinh cuoi ky va cuoi nam hoc; de nghi khen 
thirdng va ky luat hoc sinh; de nghj danh sach hoc sinh dupe len lap thang, phai kiem tra lai, 
phai ren luyen them ve hanh kiem trong ky nghi he. phai d lai lop; hoan chinh viec ghi so 
diem va hoc ba hoc sinh;

g). Bao cao thirdng ky hoac dot xuat ve tinh hinh cua lop vdi Hieu trudng.
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h) Thuc hien cac nhiem vu khac theo sir phan cong cua Hieu trudng hoac ngudi dupe 
Hieu trudng uy quyen.

1.3. Giao vien lam cong tac Doan thanh nien Cong san Ho Chi Minh la giao vien trung 
hoc dupe boi dudng ve cong tac Doan thanh nien Cong san Ho Chi Minh; co nhiem vu to chuc, 
quan ly cac hoat dong cua to churc Doan trong nha trudng.

1.4. Giao vien lam cong tac tie van cho hoc sinh la giao vien trung hoc dupe dao tao 
hoac boi dudng ve nghiep vu tu van; co nhiem vu tu van cho cha me hoc sinh va hoc sinh de 
giup cac em vupt qua nhung kho khan gap phai trong hoc tap va sinh hoat.

2. Ho sff giao vien

2.1. Ke hoach giao due cua giao vien (theo nam hoc) (ke hoach giao due mon hoc, ke 
hoach day them, ke hoach BDTX. ke hoach ca nhan) (Mau-phu luc 4)

2.2. Ke hoach bai day (giao an) (Giao an day theo ke hoach giao due bo mon chinh 
khoa va tu chon), giao an day hoc sinh gioi va giao an day them (Mau-phu luc 5)

2.3. So theo doi va danh gia hoc sinh.

2.4. So chu nhiem (doi vdi giao vien lam cong tac chu nhiem lop).

2.5. So du gid va ghi chep sinh hoat chuyen mon cua giao vien.

Dieu 6. Quy dinh chi tiet ve quy che chuyen mon doi vdi giao vien

1. Nhiem vu ve giang day.

- Dam bao day dung va du theo phan phoi chuong trinh theo dung khung ke hoach nam 
hoc la 35 tuan. khong tir y cat xen chuong trinh, trudng hop mat tiet phai day bu. Thdi gian 
bu thurc hien vao cac tiet 5 buoi sang (doi vdi cac buoi hoc cua cac lop co tiet 5 trong) hoac 
vao cac buoi chieu trong tuan (khong co lich day them cua nha trudng). Giao vien phai bo tri 
day bu dam bao chuong trinh khong dupe cham hon so vdi ke hoach giao due chinh khoa 
cua cac khoi lop vao cac thdi diem kiem tra giua ky (tuan 9 va tuan 27); kiem tra cuoi ky 
(Tuan 17 va tuan 34).

- Day hoc theo dung chuan kien thuc va ky nang doi vdi chuong trinh giao due pho thong 
hien hanh (doi vdi khoi 9) hoac theo yeu cau can dat doi vdi chuong trinh giao due pho thong 2018 
(doi vdi khoi 6, 7, 8), chu trong den cac noi dung day hoc tich hop, noi dung day hoc long ghep va 
noi dung theo hudng giam tai cua Bo Giao due va Dao tao da ban hanh.

- Day hoc theo tinh than doi mdi d tat ca cac khau tir viec day den viec hoc, viec kiem 
tra danh gia, to chuc hoat dong trai nghiem sang tao va giao due ky nang song, chu trong



van dung kien thuc vao thuc tien, phat huy ti'nh tich cue va chu dong cua hoc sinh.

- Thirc hien dung quy che kiem tra theo hudng dan trong Thong tu 22/2021/TT - 
BGDDT ngay 20/7/2021 cua Bo Giao due va Dao tao Ban hanh quy dinh ve danh gia hoc 
sinh trung hoc co so va trung hoc pho thong ap dung cho khoi 6, 7, 8, 9. Thirc hien viec 
chSm, tra bai kiem tra kip thdi theo dung quy dinh, thdi gian muon nhat ma giao vien bat 
buoc phai tra bai la sau 02 tuan tinh tu thdi diem kiem tra.

- Dam bao day hoc theo huong phan hoa, phu hop vdi doi tupng, phu hop vdi chu de. 
Day hoc theo tinh than than thien, tao dieu kien cho hoc sinh tich cue hoat dong, chu y dong 
vien, khuyen khich hoc sinh tich cue, tir giac hoc tap. Tuyet doi khong dupe danh hoc sinh. 
khong dupe trii dap hay nhuc ma hoc sinh, khong so sanh hoc sinh nay vdi hoc sinh khac.

- Tan dung toi da 45 phut cua tiet hoc, phai diem danh hoc sinh tham gia tiet day, 
khong dupe lam viec rieng, tang cudng quan ly lap va phai chju trach nhiem ve moi cong 
viec dien ra tai lap trong thdi gian len lap, ky so dau bai sau khi ket thuc tiet day.

- San sang lang nghe y kien gop y xay dung cua dong nghiep, cua giao vien chu nhiem. 
cua phu huynh hoc sinh va cua hoc sinh. San sang tham gia day cac lap boi dudng hoc sinh 
gioi, phu dao hoc sinh yeu kem, tham gia cac hoat dong giao due khac ngoai chuyen mon 
khi dupe Hieu trudng phan cong.

- Tich circ sir dung thiet bi, do dung day hoc mot each co hieu qua. Tich circ suu tarn 
tai lieu, hoc lieu phuc vu cho viec giang day va kiem tra danh gia dong gop mot phan vao 
ngan hang tu lieu cua to chuyen mon.

- Chap hanh nghiem chinh cac quy dinh ve day them hoc them theo hudng dan cua Bo 
Giao due va Dao tao, Sd Giao due va Dao tao Ninh Binh va cua nha trudng.

- Tich circ tang cudng ung dung CNTT vao day hoc, to chuc day hoc ket hop, thudng 
xuyen tham gia vao cac dien dan day hoc true tuyen, cac hoi nhom chuyen mon tren mang 
de tang cudng giao luu va hoc hoi kinh nghiem tir dong nghiep.

2. Thirc hien chirang trinh va thdi khoa hieu

a. Chuong trinh

Dau nam hoc cac to, nhom chuyen mon xay dung ke hoach giao due mon hoc theo 
hudng dan trong cong van sd Cong van sd 4555/BGDDT-GDPT ngay 05/8/2025 cua Bo 
Giao due va Dao tao (GDDT) ve viec hudng dan thirc hien nhiem vu giao due pho thong 
nam hoc 2025-2026 cu the nhu sau:

- Doi vdi cac lap thirc hien Chuang trinh GDPT 2018:Thirc hien theo hudng dan sd 
664/SGDDT-GDTrH ngay 29/8/2025 cua Sd GDDT tinh Ninh Binh ve viec hudng dan thuc 
hien nhiem vu giao due trung hoc nam hoc 2025-2026;

- Doi vdi hoat dong giao due dia phuang giao cho dong chi Pho Hieu trudng phu 
trach chuyen mon lam nhom trudng; cac giao vien bo mon Ngu van; Lich su; Dia li; GDCD, 
cong nghe, tin hoc lam thanh vien. Tuy vao dieu kien tirng nam co the phan cong cac giao 
vien thuoc cac bo mon tren thirc hien nhiem vu giang day cac chuyen de hoc tap cho phu 
hap.

- Doi vdi hoat dong trai nghiem - hudng nghiep giao cho dong chi Tong phu trach la 
nhom trudng; cac giao vien chu nhiem la thanh vien.

+ Hoat dong trai nghiem giao cho Tong phu trach Dpi phu trach, GVCN cac lap phu 
trach va chju trach nhiem ky sd dau bai, neu noi dung nao can Ban Giam hieu thuc hien bao
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cao de dat lich vdi cac dong chi' trong Ban Giam hieu. Noi dung cac tiet SHL thuc hien theo 
ke hoach hoat dong da thong nhat va phai co giao an, dang ky giang day va ky so dau bai 
theo quy dinh.
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- Khi thirc hien chuong trinh day hoc mon hoc giao vien phai ra soat tien do day hoc so vdi 
ke hoach giao due mon hoc, neu chain qua 04 tiet, hoac tai cac thbi diem kiem tra giua hoc ky (tuan 
9 va tuan 27) kiem tra cuoi hoc ky (Tuan 17 va tuan 34) bat bupc phai dang ky day bu chuong 
trinh vdi Pho Hieu trudng phu trach chuyen mon. Lich day bu se bo tri vao cac tidt 5 buoi sang con 
trong tiet hoac cac buoi chieu khong co lich day ciia nha trudng.

b. Thai khoa bieu
• r m 9

- Viec xep thdi khoa bieu thuc hien theo dung quy djnh trong khung thbi gian nam hoc 
ma Ban Giam hieu da xay dung trong ke hoach giao due nha trudng. Khi xep thdi khoa bieu 
dam bao quy dinh cua nha nude ve che do lam viec cua giao vien nhung tao dieu kien thuan 
loi nhat cho giao vien de vira hoan thanh tot nhiem vu nha trudng vira dam bao dugc cong 
viec gia dinh.

- Moi giao vien chi duoc quyen de xuat mot nguyen vong uu tien khi xep thdi khoa 
bieu, thu tir uu tien cho giao vien khi xep thdi khoa bieu cu the nhu sau: Nhung ngudi co 
con nho dudi 12 thang tuoi, ngudi mang bau, nhung ngudi co vg hoac chong di lam xa 
khong d nha thudng xuyen, giao vien d xa, cac thay co nhieu tiet, cac thay co cao tuoi.

- Giao vien thuc hien nghiem tuc lich day theo thdi khoa bieu, trudng hgp co nguyen
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vgng doi gid len ldp so vdi thdi khoa bieu phai bao lai cho Giam hieu true va phai dugc 
Giam hieu true dong y mdi dugc thuc hien.

3. Ke hoach bai day (Giao an)

- Thuc hien yeu cau doi mdi phuong phap day va hgc. thuc hien each day theo hudng 
phat huy tinh tich cue, chu dong, de cao nhung suy nghi doc lap, sang tao giup hgc sinh 
tham gia co hieu qua vao hoat dong day hgc, dong thdi nang cao vai tro dinh hudng ciia giao 
vien. Ke hoach bai day dong vai tro quan trgng va quyet dinh chat lugng va hieu qua gid 
day, do vay giao vien khi soan giao an can dam bao cac yeu cau sau:

+ Giao an phai thuc hien theo dung mau, du cac bude len ldp theo quy dinh ma to, 
nhom chuyen mon da thong nhat. Bai soan tinh gian. the hien cac noi dung co ban. bam sat 
chuan kien thuc ky nang (Yeu cau can dat) va lam noi bat dugc trgng tarn kien thuc.

+ Tiet luyen tap. on tap cung phai day du theo cac bude quy dinh; co noi dung hoat 
dong cua thay va tro; co hudng dan noi dung on tap va ldi giai cac bai tap theo quy dinh.

+ Tiet thuc hanh. thi nghiem: Phai co giao vien va nhan vien phu trach phong thi 
nghiem, co noi dung hudng dan to chirc lam thi nghiem, chi cho hgc sinh lam nhung thi 
nghiem khi dam bao day du cac dieu kien can thiet, co hudng dan chi tiet each tien hanh va 
phai an toan.

+ Khi soan giao an, giao vien phai coi trgng viec hudng dan hgc sinh su dung sach 
giao khoa, tai lieu tham khao d tren ldp cung nhu d nha; moi tiet day can co thdi gian thich 
hgp de kiem tra bai cu va luyen tap cho hgc sinh; hudng dan phuong phap tu hgc cho hgc 
sinh. bien qua trinh dao tao thanh qua trinh tu dao tao.

+ Giao an day them, giao an boi dudng hgc sinh gioi dugc soan rieng tren co so thong 
nhat cua to chuyen mon. Viec soan giao an day them, giao an boi dudng hgc sinh gioi phai 
bam sat trinh do cua doi tugng hgc sinh.



- Nha trudng duyet giao an cua giao vien. Yeu cau cac to, nhom chuyen mon tuy theo 
dieu kien mon hoc co the thong nhat thdi diem nop tirng loai giao an cho phu hop (Giao an 
buoi sang cac to phai thong nhat gui len he thong theo chuyen de, theo tuan hay theo bai 
day; giao an buoi chieu gui theo dot hay theo chuyen de; giao an boi duong hoc sinh gioi; 
phu dao hoc sinh yeu theo chu de hay theo dot....). Noi dung thong nhat phai dirge ghi vao 
bien ban hop to va co chu ky cua tat ca cac thanh vien trong to tham dir cuoc hop va gui ve 
Ban giam hieu lam can ctr kiem tra hang nam.

- Doi vdi giao an hoat dong giao due dia phuong va giao an hoat dong trai nghiem - 
hu'dng nghiep (ke ca sinh hoat lop va hoat dong dudi co) nhung giao vien duoc phan cong 
phu trach phai soan giao an theo huong dan cua tirng hoat dong; phai nop giao an theo thong 
nhat cua nhom.

- To trudng chuyen mon co trach nhiem phe duyet giao an cua nhung giao vien trong 
to, nhom chuyen mon rna minh quan ly. Pho Hieu trudng phu trach chuyen mon co trach 
nhiem kiem tra, phe duyet giao an cua cac dong chi to trudng chuyen mon. Doi vdi hoat 
dong trai nghiem. giao an day them dong chi Pho hieu trudng chuyen mon co trach nhiem 
kiem tra, phe duyet.

4. Dang ky giang day

- Giao vien phai dang ky giang day day du, chinh xac vdi thirc te giang day tren ldp. Noi 
dung dang ky giang day phai trude thdi gian thirc hien va dang ky muon nhat la vao thu 6 cua tuan 
trude do. Khi dang ky giang day can ghi day du noi dung theo yeu cau cua lich bao giang. Khi to 
chuc day bu chuong trinh giao vien cung phai dang ky tren so dang ky giang day de BGH theo doi 
va quan ly. Doi vdi cac trudng hop giao vien duoc phan cong day nhieu mon hoc hoac hoat dong 
khac nhau trong dang ky giang day phai ghi rd mon hoc/hoat dong de TTCM theo doi phe duyet.

- To trudng chuyen mon phai kiem tra, phe duyet dang ky giang day cua cac giao vien 
trong to so vdi ke hoach giao due bo mon. Viec phe duyet dang ky giang day thirc hien trong 
tiet hop to.

- Can ctr vao dang ky giang day BGH; To chuyen mon co the to chuc du gid, tham ldp 
dot xuat hoac co bao trude.

5. Len l&p

- Ra vao ldp dung gid theo hieu lenh trong.

- Khi len ldp giao vien phai co day du giao an (neu giao vien dung ban dien tu phai co 
thiet bi de mb duoc giao an do), do dung day hoc theo ke hoach.

- Trude moi tiet hoc giao vien phai on dinh to chuc, kiem tra sT so, ve sinh lop hoc va 
cac quy dinh khac cua nha trudng; thdi gian kiem tra bai cu khong qua 10 phut; cuoi moi tiet 
hoc phai co thdi gian hop ly de cung co bai va huong dan hoc sinh tu hoc d nha.

- Khi vao ldp giao vien phai co tu the, tac phong, trang phuc chinh te, giao tiep chuan 
muc; khong sir dung dien thoai di dong trong ldp hoc; khong hut thuoc; khong co anh huong 
cua ruou bia khi len ldp.

- Chiu trach nhiem quan ly hoc sinh, ghi day du cac thong tin d cot 1 den cot 6; nhan 
xet danh gia chinh xac tir cot 7 ddn cot 9 theo quy dinh; phai ky so dau bai trude khi ra khoi 
ldp hoc. Nhan xet, danh gia tiet day va xep loai gid hoc vao so dau bai. Nhung loi vi pham 
nang phai bao giao vien chu nhiem xu ly theo quy dinh va true tiep phan anh vdi Ban Giam 
hieu nha trudng.



- Trong gib day khong dirge cho hoc sinh ra ngoai (trir trudng hop dac biet). Khong thi 
hanh ki luat hoc sinh bang cac hinh thuc gay ton thuang tam ly, xuc pham than the, nhan 
pham, danh dir hoc sinh.
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- Khuyen khich giao vien ung dung CNTT de to chuc day hoc ket hop. Viec to chirc 
day hoc cac chuyen de co nhieu tiet khong nhat thiet phai thuc hien may moc day du cac 
bubc len lap ma trien khai thuc hien linh hoat cac bude sao cho phu hop vdi tung doi tuong 
hoc sinh va dieu kien ca so vat chat va noi dung bai hoc.

6. Du' gift

- Thuc hien nghiem tuc quy djnh ve viec dir gia cua Bo Giao due va Dao tao co ghi 
trong so du gia: viec dir gia uu tien du gid cac giao vien cung chuyen mon, giao vien day 
lap chu nhiem trude sau do mdi den cac mon gan chuyen mon. cuoi cung la cac mon khac 
chuyen mon de hoc hoi ve kinh nghiem giang day va phuang phap to chuc hoat dong.

- Khi du gid giao vien can quan tam den viec ghi chep. danh gia gid day theo hudng 
nghien cuu bai hoc; chu y danh gia ke hoach bai day, viec to chuc hoat dong cua giao vien 
va hoat dong cua hoc sinh theo hudng dan tai cong van 5555/BGDBT-GDTrH ngay 
08/10/2014 cua Bo GD&BT.

7. Viec kiem tra, danh gid, xep loai hoc sinh

- Thuc hien theo thong tu 22/2021/TT-BGDDT ngay 20/7/2021 cua Bo Giao due va 
Dao tao Ban hanh quy dinh ve danh gia hoc sinh trung hoc ca sd va trung hoc pho thong; 
Rieng mon Ngu van viec day hoc va kiem tra danh gia con thuc hien theo hudng dan tai 
cong van 3175/BGDDT-GDTrH ngay 21/7/2022 cua Bo GD&BT ve viec hudng dan doi 
mdi phuang phap day hoc va kiem tra danh gia mon Ngu van d trudng pho thong.

- Doi vdi Hoat dong Trai nghiem - Hudng nghiep do co nhieu giao vien cung tham gia 
giang day nen viec danh gia hoc sinh dugc thuc hien cu the nhu sau:

+ Giao vien chu nhiem: Cho 01 danh gia thudng xuyen va 01 danh gia giua hoc ky.

+ Giao vien true tiep len lap: Cho 01 danh gia thudng xuyen va 01 danh gia cuoi hoc 
ky; true tiep hoan thien so diem, hoc ba va ky so diem, hoc ba cho hoc sinh.

- Doi vdi hoat dong giao due dia phuang do co nhieu giao vien tham gia giang day cac 
chuyen de theo dac thu mon hoc nen viec danh gia hoc sinh thuc hien cu the nhu sau:

+ Mdi chuyen de (chu de) hoc tap giao vien co 01 lan danh gia thudng xuyen noi dung 
hoc tap cua hoc sinh.

+ Viec kiem tra giua ky va cuoi ky Ban Giam hieu se chi dao de cac giao vien da day 
cac chuyen de thong nhat noi dung kiem tra cho phu hop. Giao vien nao phu trach chuyen de 
hoc tap co sd lugng tiet nhieu han trong hoc ky se co trach nhiem nhap phan nhan xet (Bat - 
Chua dat) va ky sd diem, hoc ba cua hoc sinh sau khi da thong nhat noi dung vdi cac giao 
vien cung giang day khac.

- Thuc hien yeu cau doi mdi kiem tra danh gia, gop phan doi mdi PPDH va nang cao 
chat lugng Giao due Dao tao. nam hgc 2025-2026 nha trudng tiep tuc doi mdi cong tac kiem 
tra theo de chung cua cac bai kiem tra giua ky va kiem tra cuoi ky tat ca cac mon hgc (Tru 
mon GDTC; mon Nghe thuat).



- Viec xay dung ma tran de thi phai bam sat cac cong van hudng dan cua So GD&D r 
Ninh Binh ve hudng dan nhiem vu giao due trung hoc. Ma tran de phai dirge thong nhat 
trong to, nhom chuyen mon trude khi phan cong ngudi ra de.
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- Bai kiem tra phai cham can than, sira chua sai sot cho HS. Bai kiem tra thudng xuyen tra 
sau 3 ngay, bai kiem tra giira hoc ky, kiem tra hoc ky tra sau 05 ngay. Cac to, nhom chuyen mon 
thong nhat co so diem kiem tra thudng xuyen de lay diem cho hoc sinh, Chu y viec cham bai 
cong khai, cong bang, chinh xac.

- Co the kiem tra nhieu lan bai kiem tra thudng xuyen va lira chon bai kiem tra hoc 
sinh co su tien bo de vao diem.

- Nhap diem vao phan mem quan ly nha trudng qua phan mem Edu dung co so diem.

- Khong duoc tu y sua chua diem cho hoc sinh khi da duyet xong diem tong ket vdi 
Ban Giam hieu. Trudng hop dac biet phai lam don tudng trinh ly do sua diem vdi Hieu 
trudng va duoc Hieu trudng dong y, md phan mem khoa diem mdi duoc sua.

8. Nghi viec rieng.

- Giao vien nghi viec rieng phai chu dong nhd dong nghiep cung nhom chuyen mon de 
day thay; neu nhom chuyen mon khong co ngudi day thay, ngudi xin nghi nhd giao vien bo 
mon khac bo tri trong gid giup va bao cao lai Ban Giam hieu.

- Giao vien nghi viec rieng phai co don xin phep bang van ban trinh Hieu trudng phe 
duyet, trong don ghi ro cac thong tin ve ldp day, tiet day, ngudi day thay de lam ro trach 
nhiem; sau do chuyen lai Pho Hieu trudng phu trach chuyen mon hoac lanh dao true de giam 
sat thuc hien.

- Trudng hop co viec dot xuat khong the den trudng de gui giay xin phep duoc phai 
goi dien true tiep xin phep Hieu trudng, duoc Hieu trudng dong y thi bao cho to trudng va 
Pho hieu trudng phu trach chuyen mon de nhd bo tri chuyen mon. Giay phep se nop lai cho 
Hieu trudng sau khi di lam trd lai lam can cu de tinh thi dua cuoi nam. To trudng phan cong 
giao vien cung bo mon day thay cho giao vien xin nghi, neu khong phan cong duoc thi phai 
bao cao Pho Hieu trudng phu trach chuyen mon de dieu dong cac mon khac. Giay xin phep 
nghi va ban giao chuyen mon duoc luu vao ho so cua to de tinh muc do thuc hien ngay cong 
trong viec xep loai hang thang.

9. Di cong tdc theo chi dao cua Nhd trudng hoac co’ quan cap tren vd viec doi gid trong 
cung ldp; viec day thay.

- Can bo giao vien nghi do phai di cong tac (di hop, di cong tac theo Quyet dinh cua 
Ban Giam hieu hoac co quan cap tren To trudng phan cong giao vien trong to, nhom chuyen 
mon day thay theo quy dinh, neu khong bo tri duoc giao vien cung chuyen mon mdi bo tri 
giao vien khac chuyen mon. Sd tiet day cua ngudi duoc cu di cong tac khong duoc tinh de 
trir vao tong so gid day cua giao vien trong nam hoc va khong bi trir diem thi dua.

- Viec xin doi gid trong cung 01 ldp phai duoc sir dong y cua ca 2 giao vien va phai bao 
cao Giam hieu true va phai thong bao vdi hoc sinh .

10. Hoi hop

- Di hop, sinh hoat chuyen mon... dung ngay gid quy djnh, neu nghi phai lam don xin 
phep trude it nhat 01 ngay; neu dm dau dot xuat phai goi dien hoac nhd ngudi nha goi dien xin 
phep true tiep lanh dao chu tri cuoc hop hoac buoi sinh hoat.



- Trong cube hop, buoi hoc chfnh tri.... khong noi chuyen, khong lam viec rieng va can 
ghi chep noi dung cuoc hop hoac hoc tap mot each can than; ti'ch cue tham gia gop y va de 
xuat giai phap trong qua trinh thao luan.
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- Can bo, Giao vien. nhan vien bo gib day, buoi day, buoi hop, bo sinh hoat chuyen mbn.... 
khong co ly do chinh dang; khong xin phep tuy theo tinh chat, muc do vi pham se dupe danh gia, 
xep loai vien chuc theo quy che thi dua - khen thuong cua nha truong dong thbi bi nhac nhb, khien 
trach truoc to, hoac toan co quan. Truong hop bo nhieu lan ma nhac nhb, khien trach khong tien bo 
thi bi xu ly theo luat vien chuc, luat lao dong va bi xu phat trong lmh vuc giao due.

11. Viec sic dung do dung va thiet bi day hoc

- Bau nam hoc cac to, nhom chuyen mon to chuc hop de xay dung ke hoach sir dung 
do dung va thiet bi day hoc nham khai thac va su dung triet de cac loai do dung co san va 
giup nha truong co ke hoach bo tri nguon ngan sach hop ly phuc vu cho viec trang bj dung 
cu va do dung day hoc hang nam tranh tinh trang day chay, hoc chay. BGH khuyen khich 
can bo, giao vien sur dung do dung tu tao va cac trang thiet bi hien dai. phan mem CNTT 
phuc vu cho viec day hoc.

- Thu 6 hang tuan giao vien dang ky TBDH cho tuan sau; bao quan tot thiet bi trong 
qua trinh su dung; phai tra lai thiet bi ngay sau khi sur dung xong, truong hop dac biet phai 
tra lai thiet bi chain nhat la 02 ngay tinh tir ngay ket thuc sir dung theo dang ky. Khi muon 
va tra thiet bi deu phai ky so thiet bi theo quy dinh.

12. Ve cong tac boi duong hoc sinh gioi

- Hieu truong true tiep phan cong giao vien lanh dpi vao dau nam hoc. Giao vien lanh 
dpi co trach nhiem chon dpi tuyen va tien hanh Boi duong dpi tuyen Hoc sinh gioi ngay sau 
khi co hoc sinh. To chuyen mon luon quan tarn, chuan bi dpi ngu hoc sinh ke can b cac lop 
dubi. gioi thieu cho Giao vien lanh dpi, dam bao chat lupng va thuong hieu bo mon.

- Moi dpi tuyen chi giao cho 01 giao vien phu trach va chiu trach nhiem truoc Hieu 
truong ve chat lupng cua dpi. Truong hop to nhom chuyen mon muon de xuat them ngubi 
phoi hop thi bao cao true tiep Pho hieu truong phu trach de theo doi.

- Thbi gian boi duong: Moi dpi tuyen hoc sinh gioi van hoa, HBTA phai boi duong toi 
thieu 30 buoi/dbi; dpi tuyen Khoa hoc bang tieng Anh, dpi tuyen the due the thao toi thieu 
20 buoi/dbi. Khuyen khich cac Giao vien phu trach cac dpi tuyen tang cubng thbi gian ranh 
de boi duong cho cac dpi tuyen nham nang cao chat lupng cac dpi tuyen.

- Che do kiem tra. giam sat: Hieu truong se thuong xuyen kiem tra, giam sat cac dpi 
tuyen. Moi nam nha truong se phoi hop vbi giao vien day cac dpi tuyen HSG to chuc kiem 
tra chat lupng cac dpi tuyen tap trung it nhat 03 lan doi vbi khoi 8,9 (Be do BGH chi djnh 
ngubi ra, coi thi nha truong se xep nhung giao vien thieu gib theo quy dinh) hinh thuc nhu 
thi that, chain cong khai, cong bang, co nhan xet. rut KN

- Che do: dupe chi tra theo sir thong nhat tai Hoi nghi Nha giao, Can bo quan ly giao 
due hang nam va dupe cu the hoa trong quy che chi tieu noi bo.

- Khen thuong: giao vien day dupe giai dupe uu tien de nghi cac hinh thuc khen cao 
trong nganh GB.

Dieu 7. Quy djnh ve danh gia, xep loai can bo giao vien

- Viec danh gia, xep loai giao vien thuc hien theo Huong dan So: 4530/BGBBT- 
NGCBQLGB ngay 01 thang 10 nam 2018 cua Bo Giao due va Bao tao ve viec hubng dan



thyc hien Thong tir 20/2018/TT-BGDBT ngay 22/8/2018 ban hanh quy dinh chuan giao vien 
co so giao due pho thong.

- Viec danh gia thi dua giao vien ve cong tac chuyen mon duoc thirc hien theo Nghj 
quyet cua Hoi nghi nha giao, can bo quan ly giao due va ngiroi lao dong ban hanh quy che 
thi dua khen thuong doi voi giao vien hang nam.

Dieu 8. To chuc danh gia, xep loai giao can bo, giao vien
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1. Nhiem vu cua giao vien:

- Hoan thanh tu danh gia theo Chuan nghe nghiep GV CSGDPT (Theo Bieu mau 01 
- CV 4530 - Philu tu danh gia cua GV CSGDPT);

- Hoan thanh Phieu lay y kien cua dong nghiep trong to chuyen mon (Theo Bieu mau 
02-CV 4530);

- Hoan thanh Phieu lay y kien ve hieu truong, pho hieu truong (Theo Bieu mau 02 - 
CV 4529 - Phieu lay y kien cua giao vien, nhan vien trong truong);

- Tai ho so minh chung danh gia ca nhan len he thong.

2. Nhiem vu cua to truong chuyen mon:

- Hoan thanh tu danh gia ca nhan theo Chuan nghe nghiep GV CSGDPT (Theo Bieu 
mlu 01 - CV 4530 - Phidu tu danh gia cua GV CSGDPT);

- Tai ho so minh chtrng danh gia ca nhan len he thong;

- Hoan thanh Phieu lay y kien ve dong nghiep trong to chuyen mon (Theo Bieu mau 
02-CV4530);

- To chuc cho GV trong to chuyen mon danh gia lan nhau va ghi lai ket qua tong hop 
y kien ve dong nghiep trong to (Theo Bieu mau 03 - CV 4530 - Bang tong hop ket qua danh 
gia cua dong nghiep trong to chuyen mon) len he thong;

- Hoan thanh Phieu lay y kien ve hieu truong, pho hieu truong (Theo Bieu mau 02 - 
CV 4529).

- Tai bang tong hop ket qua danh gia cua dong nghiep trong to chuyen mon len he thong.

3. Nhiem vu cua Pho hieu truong:

- Hoan thanh tu danh gia theo chuan hieu truong CSGDPT (Theo Bieu mau 01 - CV 
4529 - Phieu hieu trubng/pho hieu truong tir danh gia);

02-CV 4530);

- Hoan thanh Phieu lay y kien ve hieu truong (Theo Bieu mau 02 - CV 4529).

- Tai ho so minh chung danh gia ca nhan len he thong.

- Ghi va tai bang tong hop y kien cua giao vien, nhan vien trong truong doi voi pho 
hieu truong len he thong

4. Nhiem vu cua Hieu tru ong:

- Hoan thanh tu danh gia ca nhan theo chuan hieu truong CSGDPT (Theo Bieu mau 
01 - CV 4529 - Phieu hieu truong/pho hieu truong tir danh gia);



- Hoan thanh danh gia giao vien trong toan trirdng (Theo Bieu mau 04 - CV 4530 - 
Bang tong hop ket qua danh gia giao vien cua CSGDPT);

- Phan cong can bo thuc hien lay y kien cua giao vien, nhan vien trong trucmg doi vdi 
hieu trudng va pho hieu trudng (Theo Bieu mau 03 - CV 4529 - Bang tong hop ket qua lay 
y kien cua giao vien, nhan vien trong trudng);

- Hoan thanh danh gia pho hieu trudng (Theo Bieu mau 04 - CV 4529 - Phieu cap 
tren danh gia hieu trudng/pho hieu trudng);

- Tai ho so minh chirng danh gia ca nhan len he thong.

- Ghi va tai Bang tong hop y kien cua giao vien, nhan vien trong trudng doi vdi hieu 
trudng len he thong.

Doi vdi dong chi Hieu trudng, cac Pho Hieu trudng viec danh gia xep loai theo quy djnh 
cua phap lenh cong chuc vien chuc, cac van ban quy dinh ve xep loai dang vien. can cu vao ket 
qua thuc hien nhiem vu duoc phan cong trong quy che hoat dong cua Ban giam hieu va chiu sir 
danh gia xep loai cua Thudng vu Phudng, dac biet la cac van ban: Thong tu so 14/2018/TT- 
BGDDT ngay 20 thang 7 nam 2018 cua Bo trudng Bo Giao due va Dao tao; Huong dan So: 
4529/BGDDT-NGCBQLGD. ngay 01 thang 10 nam 2018 cua Bo Giao due va Dao tao.

CHUONG III: TO CHlfC THlTC HIEN

Dieu 9. Trach nhiem cua Hieu trudng, cac Pho Hieu trudng

Trien khai den toan the can bo, giao vien noi dung quy dinh trong quy che nay, to chuc 
thuc hien. thudng xuyen kiem tra viec thuc hien quy che cua can bo, giao vien. thudng 
xuyen. dinh ki khi co van ban hudng dan cua Bo, cua So dieu chinh kip thdi de quy che phu 
hop vdi quy dinh cua cap tren va thuc tien tai trudng.

Dieu 10. Trach nhiem cua To trudng chuyen mon, to pho chuyen mon

Hudng dan de can bo, giao vien to minh phu trach nghiem tuc thuc hien noi dung da 
duoc quy dinh trong quy che nay. Trong qua trinh thuc hien co noi dung nao chua phu hop 
kjp thdi gop y de Hieu trudng xem xet, quyet dinh dieu chinh, bo sung. Nghien cuu cac van 
ban co lien quan de lam can cu to chuc, dieu hanh nhiem vu giang day cua to chuyen mon. 
can bo, giao vien.

Dieu 11. Trach nhiem cua can bo, giao vien

Can bo giao vien can cu nhiem vu duoc phan cong nghiem tuc thirc hien noi dung quy 
dinh tai Quy che nay.

Dieu 12. Trach nhiem cua cac To chuc doan the

Can cu nhiem vu, phoi hop to chuc thirc hien Quy che./.

Noi nhan:
- Ban Giam hieu (chi dao);
- Cac to chuyen mon (thuc hien);
- GVBM (thuc hien);
- Trudng doan the (phoi hop);
- Luu: VT.
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