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CHUONG I: NHLTNG QUY DINH CHUNG
A ADieu 1. Doi tuong ap dung:

Quy che nay quy dinh ve noi dung, each thuc thuc hien dan chu d ca sd,
A

quyen va nghTa vu cua can bo, vien chuc, nguai lao dong (CBVCNLB) trong 
thuc hien dan chu d co sd va trach nhiem cua co quan trong viec bao dam thuc 
hien dan chu d co sd.

A A rDieu 2. Nguyen tac thyc hien dan chu o’ co1 sd:
A f # r r

1. Bao dam quyen cua CBVCNLB duoc biet, tham gia y kien, quyet dinh 
va kiem tra, giam sat viec thuc hien dan chu d co sd.

2. Bao dam sir lanh dao cua Bang, quan ly cua Nha nude, vai tro nong cot 
cua Mat tran To quoc Viet Nam va cac to chuc chinh tri - xa hoi trong thuc hien 
dan chu d co sd.
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3. Thuc hien dan chu d co sd trong khuon kho Hien phap va phap luat; bao 
dam trat tir, ky cuong, khong can trd hoat dong binh thudng co quan, don vi.

4. Bao ve lgi ich cua Nha nude, quyen va lgi ich hop phap cua to chuc, ca
nhan.

5. Bao dam cong khai, minh bach, tang cudng trach nhiem giai trinh trong 
qua trinh thuc hien dan chu d co so.

6. Ton trong y kien dong gop cua CBVCNLB, kip thdi giai quyet kien 
nghi, phan anh cua CBVCNLB.

Dieu 3. Pham vi thuc hien dan chu d co1 sd:
• • •

Toan the can bo, vien chuc, ngudi lao dong trudng THCS Han Thuyen

CHUONG II
CAC QUY DINH CU THE 

Muc 1
CONG KHAI THONG TIN 6 CO QUAN TRU&NG THCS HAN THUYEN 

Dieu 4. Nhung noi dung ngudi dung dau co’ quan phai cong khai



Trir cac thong tin thuoc bi mat nha nuac, bi mat cong tac hoac thong 
tin chua dirge cong khai theo quy dinh cua phap luat, nguai dung dau co quan 
phai cong khai trong noi bo co quan cac noi dung sau day:

2

1. Chu truong, chinh sach cua Dang va phap luat cua Nha nuac lien quan 
den to chuc va hoat dong cua co quan;

2. Ke hoach cong tac hang nam, hang quy, hang thang cua co quan;
3. So lieu, bao cao thuyet minh du toan ngan sach nha nuac da duoc cap 

co tham quyen quyet dinh va cac nguon tai chinh khac; tinh hinh thuc hien du 
toan ngan sach va quyet toan ngan sach hang nam cua co quan; ket qua thuc hien 
cac kien nghi cua Kiem toan nha nuac (neu co);

4. Tieu chuan, dinh muc, thu tuc hanh chinh ve tai san cong; tinh hinh dau 
tu xay dung, mua sam, giao, thue, su dung, thu hoi, dieu chuyen, chuyen doi

r

cong nang, ban, thanh ly, tieu huy va hinh thuc xu ly khac doi voi tai san cong; 
tinh hinh khai thac nguon lire tai chinh tu tai san cong duoc giao quan ly, su 
dung;

r 9 r \ r

5. Nguyen tac, tieu chi, dinh mure phan bo von dau tu cong; nguyen tac, 
tieu chi, can cu xac dinh danh muc du an trong ke hoach dau tu cong trung han

> r \ r r

va hang nam; ke hoach, chuang trinh dau tu cong cua co quan, don vi, von bo tri 
theo timg nam, tien do thuc hien va giai ngan von chuang trinh dau tu cong; ke 
hoach phan bo von dau tu cong trung han va hang nam gom danh muc du an va

r \ \ \

muc von dau tu cong cho tung du an; tinh hinh huy dong cac nguon lire va nguon 
von khac tham gia thuc hien du an dau tu cong; tinh hinh va ket qua thuc hien ke 
hoach, chuang trinh, du an; tien do thuc hien va giai ngan cua du an; ket qua 
nghiem thu, danh gia chuang trinh, dir an; quyet toan von dau tu cong;

6. Viec tuyen dung, tiep nhan, dao tao, boi duang, dieu dong, bo nhiem, bo 
nhiem lai, luan chuyen, biet phai, tir chuc, mien nhiem, quy hoach, chuyen doi 
vi tri cong tac; hap dong lam viec, thay doi chuc danh nghe nghiep, thay doi vi tri 
viec lam, cham dut hap dong lam viec; di cong tac nuac ngoai; giai quyet che do, 
nang bac luang, nang ngach, danh gia, xep loai can bo, cong chuc; khen thuang, 
ky luat, thoi viec, nghi huu doi vdi CBVCNLD; cac de an, du an, chuang trinh, 
ke hoach va viec xay dung cac van ban quy pham phap luat cua ca quan, don vj;

7. Ket luan cua cap co tham quyen ve vu viec tieu cue, tham nhung, lang 
phi trong co quan, dan vi; ban ke khai tai san, thu nhap cua nguai co nghia vu 
phai ke khai theo quy dinh cua phap luat;

8. Ket qua thanh tra, kiem tra, giai quyet khieu nai, to cao, kien nghi trong 
noi bo ca quan, don vi;

9. Noi quy, quy che, quy dinh cua ca quan, dan vi; quy tac ung xu cua 
nguai co chuc vu, quyen han trong ca quan, don vi;

10. Ket qua tong hap y kien va giai trinh, tiep thu y kien cua CBVCNLD 
ve nhung noi dung CBVCNLD tham gia y kien quy dinh tai Dieu 11 cua Quy chi 
nay;



den
11. Van ban chi dao, dieu hanh cua ca quan quan ly cap tren lien quan

hoat dong cua ca quan, don vj;
r

12. Noi dung khac theo quy djnh cua phap luat va quy che thuc hien dan 
chu cua ca quan, don vi.

Dieu 5. Hinh thirc va thoi diem cong khai thong tin o’ co’ quan, dan vi
1. Cac hinh thuc cong khai thong tin bao gom:
a) Niem yet thong tin;
b) Thong bao qua he thong thong tin noi bo hoac nhom Zalo cua ca quan, 

dan vi;

c) Thong bao tai hoi nghi CBVCNLD cua ca quan, don vi;
d) Thong bao bang van ban den toan the CBVCNLD, tai ca quan, don vi;
d) Thong qua ngudi phu trach cac bo phan cua ca quan, dan vj de thong 

bao den CBVCNLD;
a r t r

e) Thong bao bang van ban den to chuc dang, Ban Chap hanh Cong doan 
ca quan, don vj de thong bao den CBVCNLD tai ca quan, dan vi;

r

g) Cac hinh thuc khac theo quy djnh cua phap luat va quy che thirc hien 
dan chu cua ca quan, dan vj.

2. Noi dung thong tin quy djnh tai Dieu 4 cua Quy che nay phai duac cong 
khai cham nhat la 05 ngay lam viec ke tir ngay co quyet djnh, van ban cua ca 
quan co tham quyen ve noi dung can cong khai, trir trudng hop phap luat co quy 
djnh khac.

Dieu 6. Trach nhiem to chuc thuc hien viec cong khai thong tin 6’ ca 
quan, don vi

1. Trudng hap ca quan, dan vj da co trang thong tin dien tu noi bo hoac he 
thong thong tin dien tu noi bo thi ngudi dung dau ca quan, dan vj co trach nhiem 
to chuc dang tai cac thong tin quy djnh tai Dieu 4 cua Quy che nay tren trang 
thong tin dien tu noi bo hoac he thong thong tin dien tu noi bo it nhat la 20 ngay 
lien tuc ke tu ngay bat dau dang tin hoac gui thong tin, trir trudng hop phap luat 
co quy djnh khac.

2. Trudng hop ca quan, dan vj chua co trang thong tin dien tu noi bo hoac
r \ %

he thong thong tin dien tu noi bo thi ngudi dung dau ca quan, dan vj co trach 
nhiem to chuc niem yet cac thong tin quy djnh tai Dieu 4 cua Quy che nay tai tru 
sd cua ca quan, dan vj va nai lam viec cua cac dan vj, bo phan co lien quan true 
tiep it nhat la 20 ngay lien tuc ke tir ngay niem yet, trir trudng hop da sir dung 
hinh thuc thong bao bang van ban den toan the CBVCNLD tai ca quan, don vj 
hoac phap luat co quy djnh khac.

3. Cung vdi viec thirc hien cong khai thong tin bang cac hinh thuc quy 
djnh tai khoan 1 va khoan 2 Dieu nay, can cu vao dac diem, tinh chat hoat dong 
va noi dung can cong khai, ngudi dung dau ca quan, dan vj co the quyet djnh lira



chon them cac hinh there cong khai khac quy dinh tai khoan 1 Dieu 5 cua 
Quy che nay phu hop vdi dieu kien there te cua ca quan, don vi, bao dam de 
CBVCNLD tiep can thong tin chinh xac, day du, kip thbi, thuan lqi.

4. Ngubi dung dau co quan, don vi co trach nhiem to cherc cung cap thong 
tin theo yeu cau cua CBVCNLD doi vdi nhung thong tin trong thoi han cong 
khai ma chua dupe cong khai, thong tin da het thdi han cong khai hoac thong tin 
dang duqc cong khai nhung vi ly do bat kha khang ma ngudi yeu cau khong the

r

tiep can duqc.
5. Co quan, don vi co the xac dinh them cac noi dung thong tin can cong 

khai, hinh there cong khai, viec ap dung cac hinh there cong khai doi vdi terng loai 
noi dung thong tin nhat dinh va each there there hien, viec cung cap thong tin theo 
yeu cau trong quy che there hien dan chu cua co quan, don vi phu hop vdi dac 
diem to chuc, hoat dong, dieu kien there te cua ca quan, dan vi minh va khong 
trai vdi quy dinh tai Muc nay.

6. Trudng hop phap luat co quy dinh khac ve hinh thuc, each there there
t 9

hien cong khai doi vdi noi dung thong tin cu the thi ap dung theo quy dinh do.

Muc 2
CAN BO, VIEN CHlTC, NGlTOI LAO bong BAN VA QUYET DINH

Dieu 7. Nhung noi dung CBVCNLD ban va quyet djnh
1. Bau, cho thoi lam thanh vien Ban Thanh tra nhan dan d ca quan, dan vi.
2. Viec thu, chi, quan ly, ser dung cac khoan dong gop cua CBVCNLD tai 

ca quan, don vi ngoai cac khoan da duqc phap luat quy dinh.
3. Noi dung nghi quyet tai hoi nghi Nha giao, CBQLGD va NLD.
4. Cac cong viec tu quan khac trong noi bo ca quan, don vi khong trai vdi 

quy dinh cua phap luat, phu hop vdi dao due xa hoi.
Dieu 8. Hinh thuc CBVCNLD ban va quyet dinh
1. CBVCNLD tai ca quan, dan vi ban va quyet dinh cac noi dung quy dinh

\ r

tai Dieu 7 cua Quy che nay tai hoi nghi Nha giao, CBQLGD va NLD tren ca sd
\ r r \

de xuat cua Ban Chap hanh Cong doan ca quan, don vi, ngudi dung dau ca quan,
r \ 9 r

dan vi hoac khi co it nhat mot phan ba tong so CBVCNLD cua ca quan, dan vj 
cung de nghi.

2. Trudng hap khong the to cherc hoi nghi CBVCNLD cua ca quan, don vi 
vi ly do bat kha khang hoac hoi nghi da duqc trieu tap den lan thu hai nhung van

r 9 > r

khong co du sd ngudi tham du quy dinh tai diem c khoan 2 Dieu 9 cua Quy che 
nay thi ngudi dung dau ca quan, don vi sau khi da thong nhat vdi Ban Chap hanh 
Cong doan ca quan, dan vi quyet dinh to cherc gui phieu lay y kien cua toan the 
CBVCNLD trong ca quan, dcm vi.

Dieu 9. To chitc hoi nghi Nha giao, CBQLGD va NLD

4



1. Hoi nghi nha giao, can bo qudn ly giao due, ngudi lao dong do 
ngirdi dung dau co quan, don vj chu tri, phoi hop voi Cong doan co quan, don vi 
to chuc. Hoi nghi nha giao, can bo qudn ly giao due, ngudi lao dong duqc to 
chuc dinh ky moi nam mot lan sau khi ket thuc nam cong tac cua co quan, don vi 
nhung khong cham hon 03 thang cua nam cong tac tiep theo do ngudi dung dau 
co quan, don vi quyet djnh sau khi lay y kien cua Cong doan co quan, don vi. 
Hoi nghj can bo, cong chuc duqc to chuc bat thuong khi co de xuat cua cac doi 
tuqng quy dinh tai khoan 1 Dieu 8 cua Quy che nay.

2. Thanh phan dir hoi nghi Nha giao, CBQLGD va NLD duqc quy dinh 
nhu sau:

a) Truong hop co quan, don vi co tong so CBVCNLD it hon 100 ngudi, 
thi to chuc hoi nghi toan thi CBVCNLD cua co quan, don vi, trir trudng hop quy 
djnh tai diem b va diem d khoan nay;

b) Trudng hop co quan, don vi co tong so CBVCNLD tu 100 ngudi trd len 
hoac co it hon 100 ngudi nhung lam viec phan tan tren dia ban rong hoac vi ly do 
nghiep vu khong the bo vj tri lam viec, thi ngudi dung dau co quan, don vi thong 
nhat voi Cong doan co quan, don v\ quyet djnh thanh phan tham du hoi nghi la 
toan the CBVCNLD hoac dai biiu can bo, cong chuc phu hop voi dac diem tinh 
hinh cua co quan, don vi;

•> r \ n r

c) Hoi nghi duqc to chuc hop le khi co it nhat la hai phan ba tong so 
CBVCNLD cua co quan, don vi hoac it nhat la hai phan ba tong so dai bieu duqc 
trieu tap co mat. Nghi quyet, quyet dinh cua hoi nghi duqc thong qua khi co tren 
50% tong so ngudi du hoi nghi tan thanh va noi dung khong trai voi quy dinh cua 
phap luat, phu hop voi dao due xa hoi;

r . 9 . .d) Doi voi cac co quan, don vi co don vi true thuoc, khi to chuc hoi nghi 
co the moi ngudi dung dau va dai dien Ban Chap hanh Cong doan cua cac co

r r \ r

quan, don vi true thuoc neu thay can thiet;
d) Co quan, don vi co tir 07 CBVCNLD trd xuong co the to chuc hoi nghi 

CBVCNLD neu thay can thiet.

3. Noi dung cua hoi nghi Nha giao, CBQLGD va NLD bao gom:
a) Kiem diem viec thuc hien dudng loi, chu truong cua Dang, chinh sach, 

phap luat cua Nha nude co lien quan den chuc nang, nhiem vu cua co quan, don 
vi;

b) Kiem diem viec thuc hien nghi quyet hoi nghi Nha giao, CBQLGD va 
NLD trude do va nhung quy djnh ve thuc hien dan chu tai co quan, don vi;

•> r 9 •> \

c) Danh gia, tong ket va kiem diem trach nhiem cua ngudi dung dau co 
quan, don vi trong viec thuc hien ke hoach cong tac hang nam;

9 r r r

d) Tong ket phong trao thi dua, xet khen thuong va ban, thong nhat noi
/ r r

dung thi dua nam tiep theo; thong nhat noi dung giao ude thi dua;
r \ r

d) Thao luan va quyet djnh cac noi dung quy djnh tai Dieu 7 cua Quy che
nay;



• ' r . f e) Thuc hien cac noi dung ve cong khai thong tin; lay y kien cua
CBVCNLD ve nhung noi dung quy dinh tai Dieu 11 cua Quy che nay;

g) Thuc hien cac cong viec khac theo quyet dinh cua hoi nghi.

4. Trinh tir to chuc hoi nghi dugc thuc hien nhu sau:
\ \

a) Ngudi dung dau co quan, don vi trinh bay bao cao ve cac noi dung quy
dinh tai diem a va diem c khoan 3 Dieu nay;
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b) Dai dien Cong doan co quan, don vi bao cao ve cac noi dung quy dinh 
tai diem b khoan 3 Dieu nay; ket qua giam sat, ho trp CBVCNLD thuc hien dan 
chu d co quan, don vi;

c) CBVCNLD tham du hoi nghi thao luan, tham gia y kien, de xuat, kien 
nghi (neu co);

d) Ngudi dung dau co quan, don vi, Chu tich Cong doan co quan, don vi 
tiep thu, giai dap thac mac, kien nghi cua can bo, cong chuc doi vdi cac noi dung 
thuoc tham quyen, ban cac bien phap cai tien dieu kien lam viec, nang cao doi 
song cua CBVCNLD trong co quan, don vi, cac bien phap thuc hien ke hoach 
cong tac nam tiep theo cua co quan, don vi;

d) Dai dien Ban Thanh tra nhan dan trinh bay bao cao hoat dong cua Ban 
Thanh tra nhan dan trong nam va chuong trinh cong tac nam tiep theo;

r \ r

e) Hoi nghi quyet dinh cac noi dung quy dinh tai Dieu 7 cua Quy che nay 
(neu co);

g) To chuc khen thudng ca nhan, tap the cua co quan, don vi co thanh tich 
trong cong tac; phat dong phong trao thi dua;

r >

h) Ky ket giao udc thi dua giua ngudi dung dau co quan, don vj vdi to 
chuc cong doan;

r

i) Thong qua nghi quyet hoi nghi.
Dieu 10. Trach nhiem trong viec to chuc de CBVCNLD ban, quyet 

djnh va thuc hien quyet djnh cua tap the CBVCNLD
1. Ngudi dung dau co quan, don vi co trach nhiem phoi hop cung Ban 

Chap hanh Cong doan co quan, don vi thong nhat chu truong, xay dung ke hoach 
to chuc hoi nghi can bo, cong chuc hoac to chuc gui phieu lay y kien de 
CBVCNLD ban, quyet dinh cac noi dung quy dinh tai Dieu 7 cua Quy che nay.

2. Ngudi dung dau co quan, don vi phoi hop cung Ban Chap hanh Cong 
doan co quan, don vi pho bien, hudng dan, don doc viec thuc hien nghi quyet cua 
hoi nghi CBVCNLD, quy che thuc hien dan chu cua co quan, don vi va cac noi 
dung khac da dupe can bo, cong chuc thong nhat, quyet dinh; cu dau moi de phoi 
hop, theo doi, de xuat xu ly kip thdi nhung phat sinh trong qua trinh to chuc thuc 
hien.

\ X . ' . .
3. Dinh ky 06 thang mot lan, ngudi dung dau co quan, don vi phoi hqp vdi 

Ban Chap hanh Cong doan co quan, don vi to chuc kiem tra, danh gia ket qua



thuc hien nghi quyet hoi nghi CBVCNLD; thong bao ket qua kiem 
tra, danh gia den toan the CBVCNLD trong co quan, don vi.

4. Dang vien, can bo, cong chuc trong co quan, don vi co trach nhiem tich 
circ, guong mau tham gia ban va quyet dinh cac noi dung quy dinh tqi Dieu 7 cua 
Quy che nay va nghiem tuc thuc hien cac quyet dinh da duqc tap the thong nhat; 
truong hop nhan thay quyet dinh cua tap the CBVCNLD khong bao dam trinh tu, 
thu tuc hoac co noi dung trai voi quy dinh cua phap luat, trai dao due xa hoi thi 
co quyen kien nghi, phan anh den Ban Chap hanh Cong doan cap tren, lanh dao 
cap tren true tiep cua co quan, don vi hoac co quan khac co tham quyen.

7

Muc 3
CAN B0, VIEN CHlTC, NGlTOI LAO DONG THAM GIA Y KIEN

Dieu 11. Nhung noi dung CBVCNLD tham gia y kien truo’c khi nguoi 
dung dau co quan, don vi quyet djnh

1. Giai phap thuc hien chu truong, dubng loi cua Dang, chinh sach, phap 
luat cua Nha nude lien quan den chuc nang, nhiem vu cua co quan, don vi.

2. Ke hoach cong tac hang nam cua co quan, don vj.
3. To chuc phong trao thi dua cua co quan, don vi.
4. Bao cao so ket, tong ket cua co quan, don vi.
5. Cac bien phap cai tien to chuc, hoat dong va le loi lam viec; phong, 

chong tham nhung, tieu circ; thuc hanh tiet kiem, chong lang phi, chong quan 
lieu, phien ha, sach nhieu Nhan dan.

6. Ke hoach boi duong CBVCNL
7. Thuc hien che do, chinh sach lien quan den quyen va loi ich cua 

CBVCNLD.
r

8. Dir thao quy che thuc hien dan chu cua co quan, don vi.
r r

9. Dir thao quy che chi tieu noi bo cua co quan, don vi {neu co).

10. Cac dir thao noi quy, quy che khac cua co quan, don vi.
11. Cac noi dung khac theo quy dinh cua phap luat va quy che thirc hien 

dan chu cua co quan, don vi.

Dieu 12. Hinh thuc CBVCNLD tham gia y kien
Can cu dac diem, tinh chat hoat dong va noi dung tham gia y kien, can bo, 

cong chuc co the tham gia y kien thong qua mot hoac mot so hinh thuc sau day:
1. Tham gia y kien true tiep voi nguoi dung dau co quan, don vi hoac 

thong qua nguoi phu trach cac bo phan cua co quan, don vi;
2. Thong qua hoi nghi Nha giao, CBQLGD va NLD va cac cuoc hop, hoi 

nghi khac cua co quan, don vi;



3. The hien y kien qua phieu lay y kien true tiep hoac du thao van ban 
do cap co tham quyen gui;

4. Tham gia y kien qua horn thu gop y, dudng day nong, he thong thong tin 
noi bo hoac cong thong tin dien tur, trang thong tin dien tur cua ca quan, don vi;

5. Thong qua Cong doan va cac to churc doan the khac tai ca quan, don vj;
6. Cac hinh thuc khac khong trai vai quy dinh cua phap luat va dugc quy 

dinh trong quy che thuc hien dan chu cua co quan, don vi.
A 9 n

Dieu 13. Trach nhiem trong viec to chuc de can bo, cong chuc tham 
gia y kien

1. Nguai dung dau co quan, don vi co ke hoach to chuc lay y kien 
CBVCNLB ve cac noi dung quy dinh tai Dieu 11 cua Quy che nay, trong do xac 
djnh ro noi dung lay y kien, hinh thuc lay y kien, each thuc, thai han trien khai va 
trach nhiem to chuc thuc hien; chiu trach nhiem chi dao viec tiep nhan, tong hop 
y kien, thong tin phan hoi cua CBVCNLD; nghien curu, tiep thu, giai trinh y kien 
tham gia va thuc hien viec cong khai noi dung giai trinh, tiep thu den 
CBVCNLD.

2. Ban Chap hanh Cong doan co quan, don vj phoi hop vai nguai dung 
dau co quan, don vi trong viec thuc hien ke hoach to chuc lay y kien; giam sat 
viec lap va to chuc thuc hien ke hoach to chuc lay y kien, qua trinh lay y kien, 
ket qua giai trinh, tiep thu va to chuc thuc hien cac noi dung CBVCNLD da tham

r r r

gia y kien; tham gia y kien truac khi nguai dung dau co quan, dan vi quyet dinh
r

ban hanh quy che thuc hien dan chu cua co quan, don vi.

3. Dang vien, CBVCNLD trong ca quan, don vi co trach nhiem tich cue, 
guang mau dong gop, tham gia y kien lam ca so cho cap co tham quyen quyet

9 r r r

dinh; theo doi, danh gia, giam sat viec tong hop, giai trinh, tiep thu y kien doi vai 
cac noi dung da dugc dua ra lay y kien CBVCNLD va qua trinh to chuc thuc

r >

hien quyet dinh ve cac noi dung nay.

Muc 4
CAN B0, VIEN CHlTC, NGl/OI LAO DONG KIEM TRA, GIAM SAT

Tieu muc 1
N0I DUNG, HINH THUt KIEM TRA, GIAM SAT

Dieu 14. Noi dung CBVCNLD kiem tra, giam sat
1. CBVCNLD kiem tra viec thuc hien cac noi dung ma tap the CBVCNLD

r \ r

da ban va quyet dinh quy dinh tai Dieu 7 cua Quy che nay.
2. CBVCNLD giam sat viec to chuc thuc hien dan chu a ca sa va viec 

thuc hien chinh sach, phap luat cua nguai dung dau, ban lanh dao, nguai co tham 
quyen cua ca quan, don vi, hanh vi hanh chinh cua nguai thuc thi cong vu, nhiem 
vu tai co quan, dan vi.

Dieu 15. Hinh thuc CBVCNLD kiem tra, giam sat



1. CBVCNLD true tiep thuc hien viec kiem tra, giam sat thong qua:
a) Hoat dong hoc tap, cong tac, sinh hoat cua can bo, cong chuc b co quan, 

don vi;
b) Quan sat, tim hieu, giao tiep vbi nguoi co chuc vu, quyen han, 

CBVCNLD khac trong co quan, don vi;
c) Tiep can cac thong tin dupe cong khai; cac thong tin, bao cao cua co 

quan, don vi hoac nguoi dupe giao quan ly, thuc hien cac noi dung CBVCNLD 
da ban va quyet dinh;

d) Tham du hoi nghi Nha giao, CBQLGD va NLD.
2. CBVCNLD thuc hien viec kiem tra, giam sat thong qua hoat dong cua 

Ban Thanh tra nhan dan b co quan, don vi.
Dieu 16. Xir ly ket qua kiem tra, giam sat cua CBVCNLD
1. Thong qua viec kiem tra, giam sat true tiep, CBVCNLD tham gia nhan 

xet, gop y kien ve pham chat chinh tri, dao due, nang luc, trinh do chuyen mon, 
nghiep vu, ket qua thuc hien nhiem vu cua nguoi dung dau, ban lanh dao, nguoi 
quan ly, phu trach true tiep, nhtrng nguoi co tham quyen khac tai co quan, don 
vi; tich cue tham gia y kien gop phan xay dung noi bo co quan, don vi trong 
sach, vung manh.

2. Khi phat hien hanh vi, noi dung co dau hieu vi pham, CBVCNLD co 
quyen khieu nai, to cao theo quy dinh cua phap luat hoac kien nghi, phan anh den
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nguoi dung dau co quan, don vi, den to chuc Cong doan hoac cac to chuc doan 
the khac ma minh la thanh vien dupe thanh lap va hoat dong b co quan, don vi 
hoac phan anh, de nghi Ban Thanh tra nhan dan xem xet, thuc hien kiem tra, 
giam sat theo chuc nang, nhiem vu.

3. Ban Thanh tra nhan dan b co quan, don vj thay mat CBVCNLD thuc 
hien kiem tra, giam sat theo quy dinh tai Tieu muc 2 cua Muc nay.

Dieu 17. Trach nhiem trong viec bao dam de CBVCNLD thuc hien 
kiem tra, giam sat

1. Nguoi dung dau co quan, don vi co trach nhiem sau day:
r r

a) Phoi hop cung Ban Chap hanh Cong doan co quan, don vi, can cu vao 
yeu cau, nhiem vu, dac diem, tinh chat to chuc, hoat dong va dieu kien thuc te 
cua co quan, don vi, xay dung va ban hanh quy che thuc hien dan chu cua co 
quan, don vi de quy dinh cu the hon noi dung, each thuc thuc hien dan chu b co 
quan, don vi minh lam co so de can bo, cong chuc kiem tra, giam sat viec thuc 
hien. Noi dung cua quy che thuc hien dan chu cua co quan, don vi co the mb 
rong hon pham vi thuc hien dan chu cua CBVCNLD nhung khong dupe trai hoac 
han che viec thuc hien cac noi dung da dupe quy dinh trong Quy che nay;

b) Tao lap co che tiep nhan gop y, kien nghi, phan anh cua CBVCNLD tai 
co quan, don vi; thuc hien viec doi thoai, giai trinh vbi CBVCNLD theo quy dinh 
cua phap luat; su dung noi dung nhan xet, gop y cua CBVCNLD trong qua trinh

F F

thuc hien danh gia, xep loai chat lupng CBVCNLD tai co quan, don vi;

9



10
c) Xem xet, giai quyet, giai trinh va tra ldi kip thdi khieu nai, to cao, 

kien nghj, phan anh cua CBVCNLD, kien nghj cua Cong doan va cac to chuc 
doan the khac tai ca quan, don vj; kip thdi bao cao, chuyen thong tin den co quan 
co tham quyen doi vdi nhung van de khong thuoc tham quyen giai quyet cua 
minh;
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d) Tao dieu kien va bao dam de Ban Thanh tra nhan dan d ca quan, don vj 
thuc hien nhiem vu kiem tra, giam sat theo quy djnh cua phap luat;

d) Xu ly ngudi co hanh vi can trd CBVCNLD thirc hien quyen kiem tra, 
giam sat hoac ngudi co hanh vi tra thu, tru dap ngudi khieu nai, to cao, kien nghi, 
phan anh theo quy dinh cua phap luat;

e) Thuc hien cac bien phap phong ngua, ngan chan hanh vi tham nhung, 
tieu cue; xu ly va tao dieu kien de ca quan, to churc co tham quyen xu ly ngudi co 
hanh vi tham nhung, tieu cue; neu thieu trach nhiem de xay ra tham nhung, tieu 
cue trong ca quan, dan vi thi bi xu ly theo quy dinh cua phap luat.

2. Cac ca quan, dan vi, to chuc, ca nhan quy dinh tai khoan 2 Dieu 16 cua 
Quy che nay co trach nhiem tiep nhan, xu ly, giai quyet khieu nai, to cao, kien 
nghi, phan anh cua CBVCNLD theo tham quyen hoac thuc hien viec thanh tra, 
kiem tra, giam sat theo quy dinh cua phap luat.

3. CBVCNLD chiu trach nhiem ve noi dung khieu nai, to cao, kien nghj, 
phan anh cua minh; chu dong, tich cue phoi hap vdi Ban Thanh tra nhan dan va 
cac ca quan, to churc, ca nhan co trach nhiem trong viec xac minh, kiem tra, giam 
sat doi vdi cac noi dung ma minh da kien nghi, de nghi.

Tieu muc 2
BAN THANH TRA NHAN DAN O CO QUAN, DON VI

X A A ADieu 18. To chuc Ban Thanh tra nhan dan & co’ quan, don vj
1. Ban Thanh tra nhan dan d ca quan, dan vj do hoi nghi Nha giao, 

CBQLGD va NLD bau gom tir 03 den 09 thanh vien theo de nghj cua Ban Chap 
hanh Cong doan ca quan, dan vj.

Trudng hap ca quan, dan vj co tinh chat dac thu hoac hoat dong phan tan 
thi hoi nghj CBVCNLD co the quyet djnh so luong thanh vien Ban Thanh tra 
nhan dan nhieu han de bao dam hoat dong co hieu qua. Trudng hop ca quan, dan 
vj co tir 07 CBVCNLD trd xuong hoac trong cac trudng hop dac thu thi khong to 
churc Ban Thanh tra nhan dan.

2. Thanh vien Ban Thanh tra nhan dan la ngudi dang cong tac trong ca 
quan, dan vj, co pham chat dao due tot, co uy tin trong ca quan, dan vj, co du 
sue khoe de hoan thanh nhiem vu; co hieu biet ve chinh sach, phap luat va tir 
nguyen tham gia Ban Thanh tra nhan dan; khong dong thdi la ngudi dung dau, 
cap pho cua ngudi dung dau, ke toan trudng cua ca quan, dan vj.



3. Nhiem ky cua Ban Thanh tra nhan dan la 02 nam. Trong nhiem ky, 
neu
khuyet thanh vien hoac thanh vien Ban Thanh tra nhan dan khong hoan thanh 
nhiem vu, khong con dirge tin nhiem hoac xin thoi lam nhiem vu thi Ban Chap 
hanh Cong doan co quan, don vi de nghi hoi nghi Nha giao, CBQLGD va NLD 
quyet dinh cho thoi lam nhiem vu va bau nguoi khac thay the.

4. Ban Thanh tra nhan dan a ca quan, don vi gom Truong ban, Pho 
Truong ban va cac Uy vien. Truong ban chiu trach nhiem chung ve hoat dong 
cua Ban Thanh tra nhan dan; Pho Truong ban co trach nhiem giup Truong ban 
thirc hien nhiem vu; cac thanh vien khac thirc hien nhiem vu theo sir phan cong 
cua Truong ban.

Dieu 19. Nhiem vu, quyen han cua Ban Thanh tra nhan dan o’ co’ 
quan, don vj

1. Kiem tra viec to chuc thirc hien cac quyet dinh cua tap the CBVCNLB; 
giam sat viec thirc hien chu truong, dubng loi cua Bang, chinh sach, phap luat 
cua Nha nude, viec thirc hien phap luat ve thirc hien dan chu o co so tai co quan, 
don vi.
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2. Kien nghi co quan, don vi, nguoi co tham quyen xu ly theo quy djnh cua 
phap luat khi phat hien co dau hieu vi pham phap luat va giam sat viec thirc hien 
kien nghi do.
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3. Yeu cau nguoi dung dau co quan, don v| cung cap thong tin, tai lieu co 
lien quan de phuc vu viec xac minh, kiem tra, giam sat.

4. Xem xet, xac minh vu viec cu the theo de nghi cua CBVCNLB 
d co quan, don vi.

5. Kien nghi nguoi dung dau co quan, don vi khac phuc han che, thieu sot 
duoc phat hien qua viec kiem tra, giam sat; bao dam quyen va loi ich hop phap, 
chinh dang cua can bo, cong chuc; bieu duong nhtrng don vi, ca nhan co thanh 
tich. Truong hop phat hien nguoi co hanh vi vi pham phap luat thi kien nghi co 
quan, to chuc co tham quyen xem xet, xu ly.

6. Tham dir cac cuoc hop cua co quan, don vi co noi dung lien quan den 
viec thirc hien nhiem vu kiem tra, giam sat cua Ban Thanh tra nhan dan.

f r f

7. Tiep nhan kien nghi, phan anh cua CBVCNLB co lien quan den pham 
vi kiem tra, giam sat cua Ban Thanh tra nhan dan.

Dieu 20. Hoat dong cua Ban Thanh tra nhan dan o’ co’ quan, do’n vi
1. Ban Thanh tra nhan dan d co quan, don vj do Ban Chap hanh Cong doan 

co quan, don vi true tiep chi dao, hudng dan hoat dong.
r

2. Can cu vao nghj quyet hoi nghi Nha giao, CBQLGB va NLB cua co 
quan, don vi va sir chi dao, hudng dan cua Ban Chap hanh Cong doan co quan, 
don vi, Ban Thanh tra nhan dan xay dung chuong trinh cong tac theo tirng quy, 
06 thang va hang nam.
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3. Ban Thanh tra nhan dan c6 trach nhiem bao cao ve hoat dong cua 
minh vdi Ban Chap hanh Cong doan co quan, don vi va tai hoi nghj Nha giao, 
CBQLGD va NLB cua cct quan, don vi.

Dieu 21. Trach nhiem trong viec bao dam hoat dong cua Ban Thanh 
tra nhan dan 6' co’ quan, don vi

\

1. Ngudi dung dau ca quan, don vi co trach nhiem sau day:

12

a) Thong bao cho Ban Thanh tra nhan dan ve nhung chu truong, dudng loi 
cua Bang, chinh sach, phap luat cua Nha nude chu yeu lien quan den to chuc, 
hoat dong cua ca quan, don vi; bao cao ket qua cong tac hang nam va muc tieu, 
phuong hudng cong tac nam tiep theo cua ca quan, don vi;

r r r \ t

b) True tiep doi thoai, cung cap thong tin hoac yeu cau ca quan, to chuc, 
ca nhan co lien quan cung cap day du, kip thdi thong tin, tai lieu can thiet theo 
yeu cau cua Ban Thanh tra nhan dan;

c) Xem xet, giai quyet kip thdi cac kien nghi cua Ban Thanh tra nhan dan,
r r 9 r

thong bao ket qua giai quyet trong thdi han 15 ngay ke tu ngay nhan dugc kien 
nghi;

d) Thong bao cho Ban Thanh tra nhan dan ket qua giai quyet khieu nai, to 
cao, viec thuc hien phap luat ve thuc hien dan chu d ca quan, dan vi;

d) Xu ly ngudi co hanh vi can trd hoat dong cua Ban Thanh tra nhan dan, 
ngudi co hanh vi tra thu, tru dap thanh vien Ban Thanh tra nhan dan theo quy 
dinh cua phap luat.

r

2. Ban Chap hanh Cong doan ca quan, don vi co trach nhiem sau day:
a) Gidi thieu nhan su de hoi nghi Nha giao, CBQLGB va NLB bau lam
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thanh vien Ban Thanh tra nhan dan; cong nhan ket qua bau thanh vien Ban Thanh
\ 9

tra nhan dan; de nghi cho thoi lam thanh vien Ban Thanh tra nhan dan; to chuc 
cuoc hop cua Ban Thanh tra nhan dan de bau Truong ban, Pho Trudng ban va 
phan cong nhiem vu cho tung thanh vien;

b) Hudng dan Ban Thanh tra nhan dan xay dung chuong trinh, ke hoach, 
noi dung cong tac; xem xet bao cao hoat dong cua Ban Thanh tra nhan dan va 
hudng dan, chi dao hoat dong cua Ban Thanh tra nhan dan; tham gia hoat dong 
cua Ban Thanh tra nhan dan khi xet thay can thiet;
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c) Xem xet, giai quyet kien nghi cua Ban Thanh tra nhan dan; theo doi,
r r r r

don doc viec giai quyet kien nghi cua Ban Thanh tra nhan dan gui den ngudi
> r 9 \

dung dau ca quan, dan vi hoac cap co tham quyen;
d) Van dong CBVCNLB d ca quan, dan vi phoi hap va tich cue ho tra 

hoat dong cua Ban Thanh tra nhan dan;
d) Ho tra kinh phi hoat dong cho Ban Thanh tra nhan dan;
e) Thuc hien cac nhiem vu cua Ban Thanh tra nhan dan d ca quan, dan vi 

khong to chuc Ban Thanh tra nhan dan theo quy dinh cua phap luat.
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CHUONG III
DIEU KHOAN THI HANH

Dieu 22. To chirc thuc hien
• •

1. Toan the can bo, can bo, cong chuc truang THCS Han Thuyen co trach
> F

nhiem thirc hien day du Quy che nay.
2. Cac trnbng hap thirc hien dan chu a ca so chira dugc quy dinh tai Quy 

che nay thi thirc hien theo quy dinh cua phap luat lien quan.
f f y r

3. Trong qua trinh thirc hien neu co van de chua ro hoac vuang mac, can
bo, cong chuc phan anh ve Ban chap hanh Cong doan, Ban Thanh tra nhan dan •> > /
de xem xet, dieu chinh Quy che cho phu hap.

Ban quy che nay dugc thong qua ngay 04/10/2024.

DAI DIEN CONG DOAN TM.HOI DONG TRUONG• • •

Nguyen Thi Hanh Quyen




