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Doc lap - Tu- do - Hanh phuc

So: 121/KH- THCS HT TP. Nam Dinh, ngay 04 thang 10 nam 2024

KE HOACH
Thuc hien Quy che dan chu nani hoc 2024-2025

Can cuNghi dinh so 04/2015/ND-CP ngay 09/01/2015 cua Chink phu ve viec 
thuc hien dan chu trong hoat dong cua ca quan hanh chink nha nude va dan vi su 
nghiep edng lap;

Can cu Thong tu so 01/2016/TT-BNV ngay 13/01/2016 cua Bo Noi vu hudng
dan mot so noi dung cua Nghi dinh so 04/2015/ND-CP ngay 09/01/2015 cua Chink 
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phu ve viec thuc hien dan chu trong hoat dong cua ca quan hanh chink nha nude va 
dan vi su nghiep cong lap;

Can cu Thong tu so 32/2020/TT-BGDDT ngay 15/9/2020 cua Bo Giao due fya 
Dao tao ban hanh Dieu le trudng trung hoc ca sd, trung hoc pho thong va trud 
pho thong co nhieu cap hoc;

Can cu Thong tuso 11/2020/TT-BGDDTngay 19/5/2020 cua Bo Bo Giao due 
va Dao tao, hudng dan thuc hien dan chu trong hoat dong cua ca sd giao due cong 
lap;

Can cu cong van so 1290/SGDDT-TCCB ngay 04/8/2020 cua Sd Giao due va
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Dao tao Nam Dinh ve viec nang cao hieu qua thuc hien Quy che dan chu a ca sd;
Can cuKe hoach so 85/KH- UBND ngay 02/7/2023 cua UBND Thanh pho ve 

Trien khai Luat thuc hien dan chu a ca sd;
Can cu Quyet dinh so 120/QD THCS HT ngay 04/10/2024 cua Hieu trudng
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trudng THCS Han Thuyen V/v Kien toan Ban chi dao thuc hien Quy che dan chu trong 
hoat dong cua trudng THCS Han Thuyen nam hoc 2024- 2025.

Truong THCS Han Thuyen xay dung ke hoach thuc hien quy che dan chu co so 
nam hoc 2024-2025 nhu sau:

I. NHIEM VU TRONG TAM:• • •

Ban chi dao thuc hien quy che dan chu a ca sa giup Ban giam hieu, can bo, 
giao vien, nhan vien thuc hien tot quy che dan chu trong don vi theo cac van ban 
huang dan cua cap tren, cac quy dinh cua nha trudng.

Hang thang theo doi Can bo, giao vien, nhan vien trong nha trudng thuc hien
quy che dan chu cua dan vi. Thu thap cac thong tin, y kien phan anh cua can bo, giao 
vien, nhan vien theo cac noi dung sau:

- Viec thuc hien cac chu truong chinh sach cua Dang, nha nuac, noi quy cua nha 
trudng.



- Cong tac thuc hien quy che chuyen mon.
- Che do lam viec, che do hoi hop.
- Che do chinh sach doi vbi can bo vien chuc, lao dong.
- Cong tac thanh tra, kiem tra, danh gia chat luong giao vien.
- Nhung phan anh tir phia phu huynh hoc sinh, cac doan the tai dia phirong doi 

vbi can bo, giao vien, nhan vien va nha truong.
- Hoat dong cua Ban thanh tra nhan dan truong hoc.
- Cong tac thu, chi cua Chi bo, Nha truong, Cong doan, Chi doan...
- Tiep nhan va giai quyet cac van de thubng ngay ve thuc hien QCDC b don vi.
- Cong tac thi dua khen thubng doi voi CB, GV, NV binh xet xep loai CB, GV, 

NV hang thang.
- Viec cong khai to chuc danh gia xep loai can bo, giao vien, nhan vien cuoi nam 

va viec danh gia xep loai chuan Hieu trubng/Pho HT va chuan nghe nghiep GVTH 
cuoi nam hoc.

II. NHIEM VU CU THE:
• • •

1. Truong ban: Dong chi Nguyen Thi Hanh Quyen
Chiu trach nhiem ve moi mat hoat dong cua Ban chi dao thuc hien QCDC trong 

nha truong.
Xay dung chuong trinh hoat dong cua Ban chi dao thuc hien QCDC cua co quan 

va chi dao viec thuc hien chuong trinh da de ra.
2. Pho ban: Dong chi Tran Thi Phuong Loan
Thay mat truong ban giai quyet nhung cong viec, khi duoc truong ban uy quyen.
Co trach nhiem giup dong chi Truong ban dieu hanh cac hoat dong cua BCD, 

giup truong ban to chuc, chi dao va phoi hop voi cac doan the trong viec thuc hien 
QCDC b co quan.

Giup truong ban trong viec kiem tra don doc cac hoat dong cua BCD thuc hien
QCDC b truong. Giu moi quan he vbi cac doan the va viec thuc hien cua can bo, 

giao vien, nhan vien .
Co trach nhiem tham muu cho BCD viec chi dao, xay dung va thuc hien QCDC
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b co quan, xay dung khoi doan ket noi bo ngay cang vung chac.
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Phoi hop cung Chinh quyen hoan thien co che de moi thanh vien thong qua Cong 
doan duoc ban bac va tham gia y kien vao cac chu truong, chinh sach, nhiem vu cong 
tac chuyen mon, duoc giam sat cac hoat dong cua chinh quyen, cua thu truong co quan,
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cua cac to chuc doan the trong nha truong.
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Xay dung quy che phoi hop giua Cong doan va Chinh quyen de thuc hien tot 
QCDC. Gop phan tich cue vao viec hoan thanh nhiem vu cua nha truong.
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Tuyen truyen, giao due rong rai QCDC cho tat ca cong doan vien lam cho moi 
ngudi hieu va su dung dung cac quyen cua minh da quy dinh trong QCDC d nha trudng 
va giam sat thuc hien QCDC.

3. Cac Uy vien:
3.1 Dong chi Chu Thi Quy
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Chap hanh va thuc hien tot nhiem vu do BCD phan cong: lam tot cong tac 
thanh tra nhan dan trong trudng, thudng xuyen bao cao ket qua thirc hien vdi Trudng 
ban chi dao.

Cung Ban chi dao tuyen truyen, giao due can bo, cong chuc, vien chuc hoc tap 
QCDC, thu thap thong tin, nam bat tam tu nguyen vong cua cac thanh vien trong ca 
quan ve viec xay dung va thuc hien QCDC. Phan anh kip thdi vdi Lanh dao va Cong 
doan de dam bao QCDC dugc thuc hien co hieu qua thiet thirc va dap ung yeu cau cua 
dai da so cac thanh vien trong ca quan.
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Dam bao thong tin 2 chieu dugc thong suot. Giup nha trudng thuc hien tot nhiem 
vu dugc giao.

9 9 9 9

Tong hgp cac bao cao cua cac to chuyen mon, cac doan the, chuan bi bao cac 
BCD va Phong GD&DT ve viec thuc hien QCDC cd cd sd.

Co trach nhiem chi dao, xay dung va thuc hien viec thuc hien QCDC d dan ^fi 
minh phu trach, dinh ky bao cao ve BCD nganh 3 lan/nam vao dip khai giang, ket thpic 
ky 1 va ket thuc nam hpc.

3.2 Dong chi Bui Thi Mau
Dam bao tot cong tac tai chinh, theo doi, don doc. kiem tra viec thuc hien QCDC 

d to van phong.
Theo doi viec cap kinh phi va quyet toan cho moi hoat dong cua BCD trong viec 

to chirc cac hoat dong cua BCD.
3.5 Dong chi Tran Thi Thanh Huang
Theo doi, chi dao, hudng dan, kiem tra, don doc viec thuc hien QCDC d to 

chuyen mon Van, Thuc nghiem.
Thu thap thong tin, nam bat tam tu nguyen vong cua cac thanh vien trong to ve 

viec xay dung va thuc hien QCDC. Phan anh, bao cao kip thdi vdi Ban chi dao.
3.4 Dong chi Lieu Thi La
Theo doi, chi dao, hudng dan, kiem tra, don doc viec thuc hien QCDC d to 

chuyen mon to Toan, to HDNG.
Thu thap thong tin, ndm bit tam tu nguyen vong cua cac thanh vien trong to ve 

viec xay dung va thuc hien QCDC. Phan anh, bao cao kip thdi vdi Ban chi dao.
3.5 Dong chi Hoang Thi Kim Oanh
-Theo doi, chi dao, hudng dan, kiem tra, don doc viec thuc hien QCDC d to 

chuyen mon to Tieng Anh



Thu thap thong tin, nam bat tam tu nguyen vong cua cac thanh vien trong to ve 
viec xay dung va thuc hien QCDC. Phan anh, bao cao kip thai vai Ban chi dao.

3.5 Dong chi Nguyen Mai Anh
- Theo doi, chi dao, hucmg dan, kiem tra, don doc viec thuc hien QCDC cua 

Doan vien.
- Thu thap thong tin, nam bat tam tu nguyen vong cua doan vien ve viec xay 

dung va thirc hien QCDC. Phan anh, bao cao kip thai vai Ban chi dao.
- Theo doi, chi dao, hudng dan, kiem tra, don doc viec thirc hien QCDC cua 

Doan vien, dam bao quyen cua nguai hoc.
- Thu thap thong tin, nam bat tam tu nguyen vong cua doan vien ve viec xay 

dung va thuc hien QCDC. Phan anh, bao cao kip thai vai Ban chi dao.
3.6 Dong chi Trim Thi Thuy Hwang
Theo d5i, chi dao, huang dan, kiem tra, don doc viec thuc hien QCDC cua to 

chuyen mon Van phong, lam tot cong tac ban nu cong..
___ r r >

Thu thap thong tin, nam bat tam tu nguyen vong cua cac thanh vien ve viec xay 
dung va thuc hien QCDC. Phan anh, bao cao kip thai vai Ban chi dao.

Tren day la ke hoach hoat dong cua Ban chi dao thirc hien quy che dan chu a ca 
sa nam hoc 2024-2025 cua trubng THCS Han Thuyen. Trong qua trinh thuc hien co 
vubng mac gi cac dong chi se phan anh qua cac buoi hop dinh ky hoac phan anh ve 
Truong ban chi dao de dugc giai dap kip thai./.

Nffi nlian:
-UBND thanh pho;
- Phong GDDT; Phong Noi vu;
- Cac ong/ba BCD;
- Luu VT, VP.

CHU TICH HOI DONG TRITOnG 
N CHI DAO

HIEU TRlTONG 
Nguyen Thj Hanh Quyen


